«VTBEPXIAIO»
000 «CAIIOHUP»

C.A. IloBansesa

[MOJIMTHUKA O ITOPAIIKE PABOTEHI C IIEPCOHAJIBHBIMH JTAHHBIMH B
Q00 «CAIIOHP»

L Obuie nONONHCEHUA

1.1. Hacrosmas Ilonuthka paspaboTaHa B COOTBeTCTBMH C KoHCTHTYLMeEH
Poccuiickoit ®enepaimy, PenepaibHBIM 3aKOHOM OT 27.07.2006 r. Ne. 149-®3 «O06
uAdopmauyi, WHQOPMAIMOHHBIX — TEXHOJOTHAX M O  3alllMTe uHbGopMaLHK»,
GepepanbHEeM 3akoHoM 0T 27.07.2006 r. Ne 152-®3 «O nepcoHAJLHEIX [OaHHBIXY,
«TTonoxeHueM 00 0c0DEHHOCTAX o6paboTku NepCOHATBHBIX IaHHBIX,
«06 yTeepyaeHun TpeGOBaHUH K 3aIIMTE NEPCOHATBHBIX NAHHBIX IIPH HX o6paboTke B
uHGbOPMaIHOHHBIX CHCTEMAX MepCOHABHBIX JaHHBIX», YTBEPAKACHHBIX
nocranosnenuemM Ilpaputenscra Poccuiickoit Penepanuy ot 01.11.2012 r. N.» 1119, u
MHBIMA HODMATHBHEIMH aKTaMM B OO/NAcTH 3allMThl IEPCOHANBHBIX  AAHHEBIX,
JIEeHCTRYIOIIMMH Ha TSPPUTOPHH Poccuiickoit @enepaliyiu.

1.2. 000 «Candup» CcOrjacHO 3aKOHOJATEIbCTBY Poccuiickoit Pepepaliiy,
ABIISIETCA OINEPATOPOM NEPCOHANBHBIX AAaHHBIX.

1.3. OCHOBHEIE TTOHATHSA, HCIIONb3yeMBble B [I0MMTHKE:

a) YK — ynpasifiomas KOMMaHHA 000 «Candupy, yOpasiswOLIast
mHorokeaptupaeivi  fomamu (MKJI) Ha OCHOBAaHMHM pCLICHHA obmero coOpaHus
coberserHrkoB MKJI;

6) KireHT —e00CTBEHHHK ITOMEIIEHH B MK]I, sxugoro JoMa, NOMOBIIaJeHHsA, a
TAKXKE JIAIO, MOJB3YIOIIEEecs Ha MHOM 3aKOHHOM OCHOBAHMM MOMCINCHHEM B MK,
JKUIBIM JIOMOM, IOMOBIAICHHEM, NOTPedsoiee KOMMYHANbHBIC YCIYTH,

B) paGOTHMK — (PU3HYECKOE JIHLO, OCYLIECTBIIOUIEE TPYAOBYIO NCATEILHOCTE B
000 «Candupy» 10 TPYZOBOMY WM IPaXJaHCKO-TIPABOBOMY J0TOBOPY, BEITIOJIHSIOIIEE
ompenelieHHbIe TPYJOBEIE QYHKIMH MM JOJDKHOCTHBIC 0053aHHOCTH H TOJyHarolee 3a
5T0 3apabOTHYIO MIIATY WM BO3HATPAKACHHE,

r) yBONeHHBIH paGOTHHK ObIBIINMI paGOTHMK, € KOTOPBIM pacTOPTHYT mbo
IIpEKpalieH TPyAOBOH HITH IPaiKIaHCKO-TIPaBOBOH /10T0BOP.

n) yenyru YK —geficteus YK MO OKa3aHMIO yCiyr H BBINOJIHCHHIO pabot mo
YIIpaBIEHUIO, TIO HAJIE/KAIIEMy CONEPXAHMIO H PEMOHTY obmero umymectea B MKJI,
TPEOCTARNIEHHIO KOMMYHATBHBIX YCIYT COOCTBEHHUKAM MOMEIIEHHH B TAaKOM JIOMe U
MOMB3YIOMMMCS.  [IOMCLIEHHAMH B 5TOM  JIOME JIMLaM, OCYIICCTBIICHHE WHOH
HaITpaBIeHHON Ha JOCTIDKEHHe LeIeH yTpaBIIeHHIs MK/;

¢) TepcoHanbHBle JaHHBle — MHGOpMaLud, COXpaHEHHAd B moboM dopmare,
MPAMO WM KOCBEHHO OTHOCAUIAACA K OINpPELCICHHOMY HIH oIpeenseMoOMy Ha
OCHOBAHWM Takol wuHpopMalmu ¢usudeckoMy muly (CyOBEKTY MEPCOHAbHEIX
IaHHBIX), KoTopas cama To cebe HIM B COYETAHHH C npyroit  uHbOpMaLHEH,
pMerolieiicss B pacinopskenn YK, mo3BosseT MAeHTHQUUMPOBATE JIMHHOCTE KmieHra;



3k) 00paboTka nNepcoOHAJBHBIX  JaHHBIX mecTBus  (OmepanMH)  C
NEePCOHAILHBIMA JTaHHBIMH, BKIIOHYas cOOp, CHCTEMAaTH3allHio, HaKOIUIEeHHE, XpaHeHHe,
yTouHeHue (0OHOBIEHHE, H3MEHEHHE), UCIIOIL30BAHHE, PACIIPOCTPaHEHHE (B TOM YHCIIE
nepenayy), obesnu4yuBaHie, OpPOIIOPOBaHHE, YHHYTOKEHHE IIEPCOHATIBHBIX JaHHEBIX;

3) pacmpoCTpaHEHHEe NEPCOHANBHBIX NaHHBIX — JEHCTBHS, HaNpaBleHHBIE Ha
mepenauyy — [EepCOHANLHBIX — JAHHBIX — ONpEJeNeHHOMY  Kpyry nuy  (mepejada
NepPCOHANBHBIX [JaHHBIX) WIM Ha O3HaKOMIIEHHE C TIEePCOHAIBHLIMH JTaHHBIMH
HEOTPaHHYEHHOr0 Kpyra JIMI, B TOM 4Hcie OOHapOJOBaHME IEPCOHANBHBIX HaHHBIX B
cpeAcTBax MaccoBOH HHpOpMaLIHH, pa3MeIeH e B HHpOpMaHOHHO-
Te/IeKOMMYHHKAIIHOHHBIX CETAX MM MpefocCTaBIeHHe MA0CTynma K IepCOHAbHBIM
JaHHBEIM KaKAM-TH00 HHBIM crioco6oMm;

M) HCIIONL30BaHHE MMEPCOHANBHEIX JaHHEIX medicTeug  (omepanMH) C
[EPCOHAIBHEIMH JaHHBIMH, COBEpPIIAGMEBIE ONEPATOPOM B LEJAX NPHHATHA pPEIICHHH
MK COBEpPIIGHHUS HWHBIX [OCHCTBHH, IIOPOXIAKIMAX IOPHAMYECKHE TIIOCNEACTBHA B

OTHOIIEHHH CyOBEKTa NMEePCOHAJIBHBIX MAHHBIX WIM APYrdx JMi Jmbo mHEIM 06pazom
3aTParuBalOLINX TpaBa H CB0OO0ABI CyOBEKTa IEPCOHANBHBIX AaHHBIX HIH JAPYTHX JINI;

K) KOH(OHIOEHLIHANEHOCTE MNEPCOHANLHBIX HaHHBIX obsA3aTencHOE OIS
COONIONIEHHS OTIEPAaTOPOM MM HWHBIM TOMYYHBIIMM JOCTYI K NEPCOHAIBHBIM JaHHBIM
auiom TpeboBaHMEe He MONYCKaTh WX pacmpocTpaHenue 6e3 corsacusi cyOBekra
[IepCOHABHBIX AaHHBIX WY HAJIMYKS HHOTO 3aKOHHOIO OCHOBAHU;

1.4. Hactosmas IlonuTHKa yCTaHaBIMBAeT MOPANOK OOpabOTKH IepCOHAIBHEIX
nauneix Kinuwenror OO0 «Candup» mia koTopeix YK ocyliecTBiIAeT BeCk CTIEKTP YCIYyT
no ynpasneHutro MKJ[, 1o cofepikaHHIO M (HIH) BBINOJHEHHIO pabOT IO PEMOHTY
o6Iero UMyINecTBa, MCIIOJHEHHIO KHIMITHO-KOMMYHANBHEIX yCIYI ¢ HCIIONIE30BaHHEM
CpPeJICTB aBTOMATH3AIMH M 0e3 HCIONL30BaHMs TaKOBBIX CPE/CTB.

1.5. Hacrosmas ITomuTika ofs3arenbHa K HCIIOMHEHHIO BCEMH COTPYIHHKaMH
VK, ocCyllecTBAAIOMAMH 06paboTKy NepcoHANbHBIX JAaHHBIX H (HWIH) HMEIOLIMMH
JIOCTYIT K MEepCOHANbHBIM JaHHBIM KIIHEHTOB, ONUCHIBAET OCHOBHEIE LIENTH, TPHHITHITEI
obpaborku U TpeGoBaHus K Ge30MacHOCTH TEPCOHANBHEIX NaHHBIX B YK,

1.6. Hacrosmas ITonuruka paspaoraHa ¢ LETBIO 3allHTEI IpaB M CBOGOX
YeJIOBeKa H rpakaaHuHa npu 00paboTke ero MepcoHanbHBIX JaHHEIX.

1.7. TlepcoHansHble AaHHEIE 0OpabaTBIBAIOTCS B LEJSX BEHIIONHEHHS YCIYT IO
YIpaBeHHIO  MHOTOKBApTHPHEIMM  JIOMaMH,  BeleHUs  ydera  COOCTBEHHHKOB
nomemernii MKJ] ¢ ILIelbpl0 HCIOMHEHHS 3aKOHOJATENbCTBA M JOrOBOpPa YIPaBJICHHS,
3aIrodeHHoro ¢ cobcreennukamMu MK, BegeHwe nacmopTHOrO ydera C  LE/bIO
HCIIOTHEHHE  3aKOHONATEJLECTBA W JIOTOBOpa  YIpaBj€HHE, 3aKIYEHHOTO C
cobereenHrKkaMid MKJ[; ocymIecTBIEHHE pacyeToR ¢ mone3opatensMu yciayr OO0
«Candup» BejeHHE KagpOBOTO M OyXraarepckoro yd4era paOOTHHKOB H HHBIX
du3NYECKMX JMI, BCTYNHBIIMX B JOrOBOPHBIE OTHOIUEHHA; BEINEHHA JIMYHBIX M
COTPYHMKOB; 3aK/IIOUeHHEe [JOTOBOPHBIX < =0 @ X M BBINOJIHEHHS JOrOBOPHEIX
00s3aTENBCTER; OCYIeCTBICHHS BHJIOB eATeIbHOCTH, MpeIyCMOTPEHHBIX
Y4YpeIUTeIbHEIMH JOKYMEHTAMH.

VK cobupaer u ob6pabGarbiBaeT IepcoHalbHBEIE [JaHHBIE TONBKO B oObeme,
HEOOXOMMMOM /i HOCTHXKEHHA LleJleH, yKa3aHHBIX B HACTOALIEM ITYHKTE.



1.8. O6ecneuenre 6e30MacHOCTH M KOH(QHOSHIHATBHOCTH IEPCOHAIBHBIX
JAHHBIX ABJSETCS OJHAM K3 TPHOPHTETHBIX HANpaBleHud B ACATENHHOCTH
YIpaBNAoLEedl KOMIaHHH.

I Mpunyuner 1 yeau obpabomxu. Cocmas NEPCOHATBHEIX  JAHHBIX

2.1. OGpaGoTka mNepcOHANBHBIX MAaHHBIX YK OCYIIeCTBIfETCA Ha OCHOBE
NPUHIKITOB!

a) obpaboTka TEPCOHANBHBIX JaHHBIX Knuentos, paGOTHHKOB (YBOJIEHHBIX
pabOTHUKOB) OCYLIECTBJISETCS MCKIIOUUTEIBHO A obecnieyeHns CcoOMIOAEHHS
hefiepanbHBIX 3aKOHOB M MHEIX HOPMATHBHBIX IpPaBOBBIX aKTOB, COOTBETCTBHA LLeJIAM,
3apaHee ONpeJIeNICHHBIM ¥ 3aABJICHHBIM [PH cbope nepcoOHALHEIX AaHHBIX;

6) o6beM M comepaHHe 0OpabaThIBAEMBIX TEPCOHANBHBIX MAHHBIX CyOBEKTOB,
crnocofel  06pabOTKM  TIEPCOHANBHEIX  JIAHHBIX  COOTBETCTBYIOT TpeOOBaHHAM
(emepaTBHOTO 3aKOHOJATENLCTBA, @ TakiKe NPY'MM HOPMAaTHBHEIM aKTaMm M ensM
06paboTKi MepcoHANBHEIX naHHbIX. He momyckaercs o6paboTka NEepCOHAIBHBIX
JAHHBIX, M3OBITOYHBIX 10 OTHOIIEHHIO K LIeJAM, 3aABJCHHBIM IpH cbope nepcoHANBHEIX
JIAHHBIX;

B) mMepcoHalbHBIC JaHHple YK momydaer y camoro Kmuenrta, paboTHHKA
(yBOJIEHHOro pabOTHHKA), B TOM YMC/IE JHCTAHLMOHHO, MOCPEICTBOM CCTH HuTepHeT, ©
HCTIONB30BAHHEM SIEKTPOHHOMN MOYTEl MM [yTeM 3amofHeHHs (OpMBI Ha caiTe VK; a
TaKoKe WHEIMH CIoco6aMu B COOTBETCTBHM ¢ 3aKOHOZaTenscTeoM PD;

r) mpu obpaboTke MEPCOHANBHBIX — AAaHHBIX ofecrieduBaeTe TOYHOCTH
MepCOHANBLHBIX AAHHBIX, MX JOCTATOYHOCTh, 2 B HeoOXOIMMBIX CIIyJasX aKTyaJlbHOCTh
[0 OTHOILIEHHIO K Leasam 0O6paboTKH NepCOHaIEHBIX AaHHBIX.

2.2. YK npHHEMaIOTCS HeoOXOMMMEIE MEPBI IO YHUUTOXCSHHIO (ynanenuro) mubo
YTOYHEHHIO HEMOJIHBIX WM HETOYHBIX JaHHBIX.

2.3. O6paboTka TMepcOHANBHEIX AaHHBIX KIMEeHTOB, pabOTHHUKOB (YBOJIEHHBIX
pabotuukos) nposoauTcs YK B meniX, yKa3aHHBIX B ITyHKTS 1.7 nacrosmei [TomuTHKA.

2.4. YK obpabarsiBaroTcs ciedyrollie KaTeropuH NepCOHaIBHBIX JAHHBIX:
(paMuITHA, MMS, OTHECTBO; TOA POXKICHHA, MECAL POXKACHUA; AaTa POKACHHA, MeCTO
POXCIGHHS; a/[pec; CeMeifHoe MONoKEHHe; COLMATBHOE MONOXKCHHE; HMYIIECTBCHHOS
nonoskenne, obpazoBaHHe; mnpodeccus; NOXOABRL,  anpec JNEKTPOHHOH  MOYTEI
BpEMEHHas HeTPyAOCOCOGHOCTB; BEIXO/ Ha MEHCHIO; AaHHBEIE O COMMATBHEIX JIBrOTaX;
nanHele monuca OMC; mara BeIZa4d JOKyMEHTa, YAOCTOBEPAIOIMEro JH4YHOCTh, H
uHpOpMAIIMA O BBIAABLIEM €rO OpraHe; JO/DKHOCTB; JOMOJHHTCIBHBIC CTPaXOBLIC
B3HOCHl HA HAKOMMTENBHYIO YAOTh MEHCHM; NOXOMIBI; MASHTU(HKAHOHHBIH HOMEp
HAJOrOINATeNbIIHKA, THIOTHBIE BHITUIATHI; HAJIOTOBLIE BBIYETHL; HOMEP KOHTAKTHOTO
TenedoHa, HOMep CTPAaXOBOTO CBHAETENBCTBA  TOCY@PCTBEHHOTO  MEHCHOHHOTO
cTpaxoBaHus; OOpasoBaHHe; MpoQeccHs; CBEJCHHA O BOMHCKOM yuére; ceMeHHOeE
ronoykeHue, cTpaxoBbie B3HOchl Ha OMC; macrnopTHBIE AAHHEIS, HAIHTHE JIBrOT U
IPEHMYIIECTB /Ul HAYMC/ICHHA M BHECCHHA ILIAThI 3a COACPHKAHME HHIIOTO MTOMeLEHHS
¥ KOMMYHAJBHBIE YCIyTH; CBEIEHHS O ILIATEXaX IO OTIIATe XHIIMIHO-KOMMYHATBHBIX
YCIIyT; CBEJEHMS O PErHCTpalli¥ MpaBa COOCTBEHHOCTH B EavHOM TOCyZIapCTBEHHOM
peecTpa Tpas Ha HE/BHXHMMOE HMYLIECTBO (HHOM yMOJIHOMOYEHHOM oprase), a paBHO O
MHBIX IpaBaX Ha MOJE30BAHHME NOMENIEHHWEM; pPa3Mep IUIaThl 3@ COACPNKAHHE JKUIIOTO



IIOMelleHHsl H KOMMyHa/IbHble YCAyTH (B T.4. K pas«ep 3a/(0/DKEHHOCTH).

III. Venosust obpabomxu

3.1. Tlopsamox paoThl ¢ MEPCOHAILHBEIMA JaHHBIMH KimenToB, pabOTHHKOB
(yBOJieHHBIX PabOTHHKOB) B VK periaMeHTHPOBaH IEHCTBYIOIHM 3aKOHOOATENBCTBOM
Poccuiickoii @epepalliy, BHYTPSHHHMH IOKyMEHTaMH VK u OCyWecTBIIeTcs C
COBTIIONEHHEM CTPOTO OMpPEAENICHHEIX PaBHIL M YCTIOBHH.

3.2, OGpaboTKa NEPCOHANBHBIX IAHHBIX B VK ocymecTeisercss myTem cbopa,
CHCTeMATH3aLMH, HAKOIUIGHWS, XpaHEHWs, yTOuHeHus (OOHOBIICHH, H3MEHEHHUA),
HCIIONB30BAHKSA, nepegaun (MpelocTaBIeHH, nocryna), GIOKHPOBAHHMS, YHHYTOXKCHHA
TIEPCOHANBHBIX JIAHHBIX HMCKIIIOYHTENIBHO JUIA obecreueHus cobmonenus deaepanbHOro
3aKOHOJATENbCTBA W HMHBIX HOPMATHBHBIX TIPABOBBIX aKTOB, COOTBETCTBHA LEILIM,
sapaHee ONMpEENEHHBIM M 3ajBJICHHBIM TIPH c6ope MepcoHaNBbHEIX JaHHBIX, Y4eTa
Pe3yNbTATOR BHINOJHEHUs AOTOBOPHEIX H HHBIX IPak[aHCKO-TIPAaBOBBIX 06s13aTeNBLCTB ©
CyGBEKTOM  NEpPCOHANbHBIX — AaHHbIX. IIpu  3TOM  HCMOJB3yeTCH CMETIIaHHBIH
(aBTOMATH3UPOBAHHBIA K HEaBTOMAaTH3UPOBaHHEIHA) crocod 06paboTKH MepCOHATBHBIX
IaHHbIX.

3.3. CBoM mepcoHaNbHble AaHHBIE KUMEeHTHl MPEeJOCTaBIIAIOT CaMOCTOATCIBHO
npH  obOpPMIIEHHH JIMIEBBIX CYETOB C IETBIO0 [MOMYHCHHS HKHJTHIHO-KOMMYHAJIEHBIX
ycIyr Ha OCHOBaHHH [OTOBOpa YTpPaBICHHA C cOOCTBEHHHKAMH MHOTOKBapTHPHOTO
noma. Cornacue Ha 00pabOTKy NeEpCOHAIBHBIX JaHHBIX paGoTHMKa (YBOJIEHHOI'O
pabOTHHMKA) TOATBEP/KIACTCS 3aKIIIOUEHMEM TPY/0BOr0 MK rpaXkJIaHCKO-TIPaBOBOTO
ZOTOBOpa HIH HHBIM crniocoboM, peIyCMOTPEHHBIM JeHCTBYIOLIHM
sakoHOAATeNLCTBOM. OTCYTCTBHE COTMAacHMs  OTHCJIBHBIX KnueHToB He ABJIAETCA
OCHOBaHMEM i oOTkaza YK oT HCrmonHeHus 00A3aTeNbCTB MO YIPaBJICHHIO,
CONlep/KaHMI0 ¥ PEMOHTY OOero HMyIEeCTBa MKJI, pasHo mno omyare KimeHToM
nonyuennbix  yeryr. YK Bmpae ofpaGaTbiBaTh MMEPCOHAIBHBIC [AHHBIC YBOJCHHBIX
paGoTHHKOB Ge3 MX COrNacHs B CIy4asX H B CPOKH, MPEIyCMOTPEHHBIC (henepabHEIM
3aKOHONATEIHCTBOM B PAMKaX GyXTaqTepcKoro M HanoroBoro yuera. Tak cormacHo .5
4.3 c1.24 Hanoroporo «koxexca P® ycTaHOB/EHa 063aHHOCTE 00€CIIeYUTh COXPAHHOCTD
JOKYMEHTOB, HEOOXOAUMBIX JUIA HAYWC/ICHHS, YNEPIKAHHMS W TEPCUMC/ICHWT HAjora B
teuenun 4 ger. Cr.29 ®@enepamsHoro 3akoHa ot 06.12.2011 Ns402-@3 «O
GyXranTepckoM yqeTe» yCTAaHABIMBAET, YTO JOKYMEHTBI YYETHOM MONMTHKH, CTAHAAPTHI
HKOHOMHYECKOTO cyObheKkTa, ApyrWe J[AOKYMEHTBI, CBA3aHHBIE C opraHuzalMed H
BeeHHeM OyXrajqTepckoro ydvera, B TOM YHCIC  CPE/CTBa, oGecrnieqnBaroIIHe
BOCTIPOM3BE/IEHHE OJNEKTPOHHBIX JOKYMEHTOB, a TaKKe MpOBEPKY MOJUTMHHOCTH
BIEKTPOHHON TMOAMMCH, TOUIEKAT XPAHCHHIO SKOHOMUYCCKHM cyOBbEKTOM HE MeEHee
MSITH JIET TIOCJe rofia, B KOTOPOM OHH MCIOJIB30BAMCE [JIA COCTaBICHHA GyxrantepcKoi
(puHAHCOBOW) OTYETHOCTH B TOCICNHHH pas. INepenada TNEepPCOHANBHBIX AAHHBIX
TpeThHM  JIMLAM  OCYIIECTBIAETCS ~ TONBKO ~ B COOTBETCTBHM  C JEHCTBYIOAM
3AKOHOJATEJIBCTBOM, B  TOM  uMCle  C  MCIONB30BaHWEM  3SAlIMIICHHBIX
TETEKOMMYHHKALMOHHBIX KAHAJIOB CBA3H.

3.4. Cpoxkd XpaHeHHs JOKYMEHTOB, CONCPHKAIlMX MEPCOHAIBHBIC JAHHBIC
CyOBEKTOB, OIpPEENIIOTCA B COOTBETCTBHM CO CPOKOM nelicTByA JOroBOpa ¢ CyOBeKTOM



MepCOHANBHBIX JaHHBIX, DefepalbHbIM 3aKOHOM «O6 apxuBHOM jene B Poccuiickoil
depepaumu» N. 125-03 ot 22.10.2004 r., cCpOKOM HMCKOBOH JIaBHOCTH, 2 TAKXKe HHEIMH
TpeGOBaHUIMH 3aKOHOIATENIBCTBA P®. Tlo McTEUEHHH CPOKOB XpaHEHHA TE€X NOKYMEHTOB
OHH TIOJIeXKaT YHHUTOXESHHIO.

3.5. C uenpl0 3aluThl MEPCOHANBHBIX [JAHHBIX TIPH HX obpabotke B
MH(OPMAIMOHHBIX ~CHCTEMaX IEPCOHAIBHBIX —JAHHBIX OT HEIpaBOMEpHOro  HIH
CITyuaiHoro JOCTYNa K HHM, YHHYTOXEHHS, H3MEHCHH, GJIOKHPOBAHHS, KOIHPOBAHHUA,
IIpeIOCTaBIIeHNs, PACTIPOCTPAHEHHA, & TaKkKe OT HHBIX HEempaBOMEpPHBIX NEHCTBHH C
auMA YK IpUMEHAOTCA OPraHU3alliOHHEIE H TEXHIIECKHE MEPEL.

3.6. [lepcoHaNbHbIE NaHHBIC HA HOCHTEIAX HHQOpMALMA XPaHATCA B CITy’KeOHBIX
nomemenusx VK B yCIOBHAX, MCKIIOHAIOIMX O3HAKOMIICHME JIML, HE SBJISIOMIMXCH
COTpY[HHMKAMH C [EPCOHANBHBIMA NAHHEIMH Kmuenra, paboTHUKOB (yBOJEHHBIX
pabOTHUKOB).

3.7. Ilepemaya TIepCOHANBHBIX JAHHBIX TPETPUM JIHI@AM  3alIpellcHa, 3a
MCKIIOYEGHHEM CllydaeB, Korma 510 TpeOyercd IiA HCIIONHEHMA neneii 006paboTkH
MepCOHAINBHBIX JIAHHBIX, BKIIOHAsA Tpe6GoBaHMs TOCYJapCTBEHHBIX H MHBIX OpraHoB
Poccuiickoit denmepanuy, OCYIIECTBICHHE [IPETEH3HOHHO-UCKOBOM [IeATENbHOCTH U
HHBIX CJTy9agX COrNIAacHO JeHCTBYIOMEMY 3aKOHOATeIbCTRY.

IV, Ocnosnwie Meponpuamus. no obecneuenuio 6e30nacHocmu obpabomxu
NEpCOHANBHBIX OaHHBIX

4.1. VK obasana mpu 06paboTKe MepCOHATBHBIX AaHHBIX KIHeHTOB, pabOTHHKOB
(yBoOsieHHBIX PalGOTHMKOB) MPHHUMATE HeOOXOMMEIE OPTaHH3ALMOHHbBIE U TEXHHYECKHE
Mepsl s 3allMTBl [EPCOHANBHBIX J@HHEIX  OT HEecaHKIMOHHMPORAHHOIO  HIIH
CITy4aifHOTO [OCTYNa K HHM, YHHHYTOXEHHs, W3MCHEHUA, GIIOKHPOBaHHA, KOITHPOBAHHUA,
pacTpoCTpaHEHHs IIePCOHANbHBIX [aHHBIX, a Taike OT MHHBIX HEIPAaBOMEPHEIX
neHCTBHA

4.2. JIoKyMeHTBI, COAeprKallye MepCOHalbHBIC NaHHBIE KnuenToe, paOOTHHKOB
(yBONEHHBIX pabOTHMKOB) XPaHATCS B MOMELICHHAX VK, obGecrnieyHBaIOIUX 3aIIUTY OT
HeCaHKMOHHPOBAaHHOTO AOCTYMA.

4.3. KorupoBaTh M [eNaTh BBINMCKH NEPCOHABHBIX JaHHBIX Knuenra, paboTHHKA
(yBonmerHoro paGOTHMKA) paspellaeTCs MHCKIIOUHTENBHO B cnyxeOHBIX LeIdX H B
CITydasX TpefLyCMOTPEHHBIX AeliCTRBYIOIIUM 3aKOHOAATELCTEOM.

4.4. Texdaudeckde MEpEl 3alIUTHl  NEPCOHANBHBIX  JAHHBIX B YK ¢
MCIIONB30BaHMEM CPECTB aBTOMATH3allMH BKIIIOYAIOT B cebs aHTHMBHUPYCHYIO 3alOHTY,
orpaHHvYEHHE IpaB HOCTyna (maponu), HanWyHe B3amMMPaeMBIX ceiior, mKados,
pHIeOHA6/IONeHNe, HHEIE CPECTBA 3alMThL MH(pOpMALMK OT HECAaHKITHOHHPOBAHHOI'O

JOCTYTIA.

V. llopsdok npedocmasnenus uHpopmayuy, codeparcaujeli TIEPCOHATBHBIX JaHHBIC
5.1. TIpu ofpaimeHuy cyOBbeKTa MepCOHAIBHBIX JaHHBIX (BnagenbLa 3TUX HaHHBIX
WM ero 3akOHHOro MNpeICTaBHUTENb) WM IOJy4eHHH 3arpoca VK 6e3B03ME3IHO
npemocTaBiseT B Cpok mo 30 mHeH ¢ Jarel MOJNyHEHM: 3arnpoca M obpareHus
MepcoHaNbHBIE JaHHBE, OTHOCAIIMECT K cyOBeKTy TepcOHaNbHBIX [JaHHBIX, B



HOCTYNMHOM  (opMe, MCKIOYalomell  NPeJOCTaBNCHHE  MEPCOHATBHBIX IaHHBIX,
OTHOCSIIUXCS K IPYTAM cyOBeKTaM NepcoHabHAIX TaHHBIX.

5.2. CTOpOHHME OpraHM3aliii M OT[EJbHbIC JMIA HMEIOT MpaBo J0CTyna K
EPCOHANBHBIM  JAHHEIM ~ CyOBEKTOB — MEPCOHANBHBIX (KiienTto, pabOTHHKOB,
YBONEHHBIX DaGOTHHKOB) [aHHBIX TOIBKO, ©CIH OHM HAICICHEI He00X0IUMBIMHU
OMHOMOHYHMSMH B COOTBETCTEBHH C 3aKOHOIaTtenscTBOM Poccuiickoit @enepariwy, 6o
Ha OCHOBAHMHM [Joropopos ¢ VYK, 3aKmO4YEeHHBIX B CBA3H C TpeOOBaHHAMH
sakoHoaaTenscTBa Poccuiickoii Penepanuy.

5.3. OcHOBaHHEM UIA COTpyAHMKa YK B LeIX NpelocTaB/ieHus HHGOpMAIMH O
NIEPCOHABHEIX ~[JaHHBIX CYOBEKTOB CIYXKMT PE3ONIOLMA  PYKOBOAUTCEIL YK =Ha
COOTBETCTBYIONIEM 3ampoce OO0 (JaKT NOANMCAHWS COTJIALICHHA (norosopa) 00
HH(OPMAIHOHHOM 0OMeEHe.

B cornamende (oroBop) o6 WHGOpMaLMOHHOM OOMEHe BKIKOYAeTCsA yCJIOBHE O
HepasTMallleHui CBEJICHMH, COCTABILIONIMX MEPCOHANBHBIE TaHHBIC cyOBEKTOB, @ TaKKe
ciyxebHol uHdOPMaL|K, CTaBllel W3BECTHOH B X0/ BEINOIHCHHUA paGoT, ecmd AjId UX
BBITOJTHEHUS TIPELYCMOTPEHO MCTIONB30BAHME TAKUX CBEJICHUH.

5.4. Ilpu mepefave IMePCOHANIBHBIX JAHHBIX cyObekToB YK yNONHOMOYEHHBIE UM
JOJDKHOCTHBIE JIMIA COBITIOAAI0T CIIEAYIOIHE TPeOOBaHHA:

a) He coOo0IalT MepcOHAIbHbIE NaHHBIC TpeTheil cTOpoHe 6e3 IMHCBMEHHOrO
cormacus CyGbeKTa, 3a WMCKTIOYEHHEM CilydaeB, KO[Ja 3TO HEeoOXOmuMo B LEmAX
NpeyNpexAeHHs Yrpo3sl JKW3HH M  370POBBIO cyObeKkTa, a Takke B CIyJadx,
YCTAHOBJIEHHBIX JIeHCTBYIOIIMM 3aKOHOJATE/BCTBOM;

6) mpeIyNpeXIA0T JIAL, MONyYaoUUX TEePCOHANBHBIE AAHHBIC, O TOM, HTO STH
[@HHBIE MOTYT GBIT HCMOJIB30BaHBI TOJIBKO B HEMAX, 1A KOTOPLIX OHH COO0OIIEHBL;

B) HE OTBEYAIOT HA BOIPOCH], CBA3aHHBIE C IPEOCTABICHHCM TIepCOHAIBHOR
uH(opManuy, MOOBIM TPETBHM JIHIAM fe3 3aKOHHBIX OCHOBAHHMH (IIMCEMEHHOTO
3ampoca);

VI O6ssannocmu YK npu o6pabonike IepcOHANIbHBIX OQHHBIX

6.1. VK 06s13aH0 OCYLIECTBIATE 0OpaGOTKy MepcoHATbHBIX JaHHBIX KiMeHTOB,
paGOTHHKOB, YBOJEHHBIX PaGOTHHKOB MCKIIOYHTENBHO B LE/SIX OKa3aHUd 3aKOHHBIX
yemyr  KideHTaM M HMCTIOJIHEHHS — BO3JIOXKEHHBIX o0si3aHHOCTEH B OTHOIICHWH
paGOTHUKOB, YBOJIEHHBIX PaGOTHHKOB.

6.2. He mnomydats u He oO6paGaTeiBaTe NEPCOHANBHBIC [aHHBIC Kmmenra,
paGoTHEKa, YBONEHHOro pabOTHHKA O €TO pacoBol, HAIMOHATBHON MPHHAIEKHOCTH,
[IOJMTHYECKAX B3LIANAX, DENMTHO3HBIX WM (umocopekux yOeKIeHUAX, COCTOAHHH
3710POBBS, HHTHMHOMN JKH3HH, 33 MCKIIOUCHHEM CITy4aeB, PEAyCMOTPEHHBIX 3aKOHOM.

6.3. TlpemocTaBmaTe JOCTYNl K CBOMM MEPCOHANBHEIM NaHHBIM Kmenty,
pabOTHHKY, YBONEHHOMY pabOTHHKY MM €ro 3aKOHHOMY TIPE/ICTABUTEIIO npu
obpamennn NGO TIPH NOMYYSHHM 3ampoca, COZICPKalIero HOMEp OCHOBHOTO
JIOKYMEHTa, YAOCTOBepstouIero nnuHocTs Kiuenra, paboTHUKA, YBONEHHOro paboTHHKA
WIH €ro 3aKOHHOTO TPEJICTABUTENS, CBEIEHH O JaTe BhIIa4yM yKa3aHHOTO MOKYMEHTa H
BBIIABIIEM €ro oprade M COOCTBCHHOPYYHYIO —TIOAIMHCH Knuenta, pabGoTHHKA,
YBOJIEHHOrO paGOTHHKA WJIM €ro 3aKOHHOrO TPEACTABMTEN, HIH HHBIM myTéM
[IpeycMOTpeHHEIM cornamenueM  Mexay —KimeHtom, paGOTHHKOM, YBOJIEHHBIM
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pa6GoraukoM B YK. 3amnpoc TakKe MOMKET GBITH HampapjeH B SJIEKTPOHHOH (opme H
MOANMCAH SJEKTPOHHOM LubpOBOH MOANMCEID B COOTBETCTBHU C 3aKOHOIATEIBCTEOM
Poccuiickoii @enepauun. CBeJIeHHA O HAIWYHN NMEPCOHAIBHBIX JaHHBIX JOJDKHEL OLITE
npenocraenessl KiHeHTy, pabOTHHKY, YBOJIEHHOMY paboTHHKY B AOCTYIHOH dopme H B
HAX He [O/DKHBI COJEpXaThCsi TEepPCOHanbHBIe [AaHHbIE, OTHOCALMECHd K ApyTrHM
cyObeKkTaM MepcoHabHBIX AaHHBIX.

6.4, OrpaswauTs npaso Kmuenra, paboTHHKA, YBOJIEHHOTO paboTHHKA HA JOCTYTI
K CBOMM TEPCOHAILHBIM [JaHHBIM, €C/IH IPEJOCTAaBIEHHE MEPCOHATBHBIX J@HHBIX
HApYIIAeT KOHCTHTYIMOHHBIE MPaBa i CBOOOMIEI Py rHX JIMIL.

6.5. OOecneuuTh XpaHeHWe M 3allUTy MEPCOHAIBHBEIX JAdHHBIX Knuenra,
pabOTHUKA, YBONEHHOTO pabOTHHMKA OT HENMPABOMEPHOTO MX HCITOJIE30BAHUA  HITH
YTparTsl.

6.6. B coyuae BBIABIEHMS HEJOCTOBEPHBIX IEPCOHANBHBIX [AHHBIX  HIIH
HENpaBOMEpHBIX MAEHCTBUHA C HHMH TIpH oBpallleHHH WM [0 3ampocy CyOBeKTa
MepCOHANLHEIX JAHHBIX HJIM €ro 3aKOHHOTO IpEe/CTaBHUTENLA 00 YIOTHOMOYEHHOTO
opraHa IO 3auiuTe NpaB CyOBEKTOB MEPCOHATBHBIX NAHHEBIX VK 006s3aH0 OCYLIECTBHTB
GIIOKMpOBAHHE MEPCOHAIBHBIX [aHHBIX, OTHOCAIMXCA K COOTBETCTBYIOIEMY CYOBEKTY
IepPCOHATBHBIX AHHBIX, C MOMEHTA TaKOro oOpalleHHs WM MOIyH4eHHs TaKoro safpoca
Ha [epHOM MPOBEPKH.

6.7. B ciydae moaTBep:KAeHHs (aKTa HEAOCTOBEPHOCTH MEPCOHAIBLHLIX NaHHBIX
VK Ha OCHOBaHWH NOKyMEHTOB, IPEJCTaBIEHHBIX CYyOBEKTOM MEpCOHANBHBIX NaHHBIX
WM ero 3aKOHHEIM TIpECTaBHTENeM MO0 yNOTHOMOYEHHBIM OPraHoM IO 3allUTE TpaB
CyOBEKTOB IEPCOHATBHBIX [AaHHBIX, WJIH HHBIX HeoOXOAUMEIX IOKYMEHTOB 0083aHO
YTOYHHTE NEPCOHANBHBIE [JaHHEIE U CHATH HX ONOKHUPOBaHHUE.

6.8. B ciyyae BBISBIEHHs HENPABOMEPHBIX [EHCTBHH C IEpPCOHANBHBIMH
nauueiMH YK B CpOK, He TIPEBBILAKOIIAHA Tpex pabouux JjaHedl C JOarkl Takoro
BEISBIICHHs, OBS3aHO YCTPAHWTEH JOIYIIEHHbIe HapyuleHus. B ciydac HEBO3MOMKHOCTH
ycTpaHeHHs [OIyIIeHHbIX HapymeHudA YK B cpok, He MpeBLINAIOLIHA Tpex paboduux
OHEH ¢ OaThl BBIABJICHHA HENPaBOMEPHOCTH OeficTBHH ¢ TIEpCOHANBHBIMH [IaHHBIMH,
06s3aH0  YHWYTOXHTE IIEPCOHAILHBIE  NAHHBIC. 06 ycTpaHeHHM [OIYyIIEHHBIX
HapylieHHH WM 00 YHHUYTOKEHHH NEPCOHAIBHBIX NaHHBIX YK 006A3aH0 YBEIOMHTH
cyGBEKTa MePCOHANBHEIX NaHHBIX MM €0 3aKOHHOTO NpPEICTAaBHTENd, a B Clydae, ecnu
obpaieHne WM 3anpoc ObUIM HATpaBJIEeHBl YMONHOMOHYEHHBIM OPTaHOM MO 3allHTe
npas cyOBEKTOB MEPCOHAIBHEIX JAHHBIX, TAKKE yKa3aHHBIH Opras.

6.9. B ciyuae mocTiKeHHs Leau o0paboTKy MEPCOHANBHBIX AaHHBIX YK oba3aHo
He3aMeLTUTENEHO IPeKpaTuTh 06paGoTKy IMEepCOHANBHBIX [aHHBIX M YHHITOXHUTDH
COOTBETCTBYIOIIME [ePCOHANbHEIE JAaHHBIE B CPOK, HE NpeBbILANMi Tpex paboumx
nHeil ¢ fgaTel JOCTHXeHHs uemd oOpaboTku IepCOHAbHBIX JaHHBIX, €CIH HHOE HE
npegycMoTpeHo (elepanbHEIMU 3aKOHAMM, H YBEJOMHTE yCTaHOBJICHHBIM criocoboM 06
3TOM CyOBEKTa TNEePCOHATBHBIX JAHHBIX WM €r0 3aKOHHOTO NMPENCTAaBUTENd, & B CIrydac,
eci  oOpallleHWe WM 3ampoc ObLTM HArpaBIeHEl YNOJIHOMOYECHHBIM OPraHoM IO
3alUTe TIPaB CyOBEKTOB IePCOHANBHBIX JaHHBIX, TAKKE yKa3HEIMH OpraHamH.

6.10. He ocymecTBiATh TPaHCTPAaHWYHYIO IIepenady MNepCOHaNbHBIX NAHHBIX
KueHTOB, pabOTHUKOB, YBOIEHHBIX PaGOTHHUKOB.



VI IIpasa xnuenma, pabomHUKa, y60NE€HHO20 pabomuuka

7.1. Knuent, paboTHHK, YBOIEHHBIH PabOTHMK UMEET MPaBo:

a) Ha JOCTYN K HHpOpMalH O CamoM cebe, B TOM 4dHCIe COAepXKamei
uHGOPMAITHIO NOATBEPKICHAA paKTa 06paGOTKH IIePCOHANBHEIX ACHBraX, a TAKKe Neib
taKkoil 00paboTKH;

6) Ha momydeHue MHGMOpMamEM O criocobax 06paboTKH TepCOHANBHEIX NaHHEIX,
npumensemsie YK,

B) MONy4aTh CBEJEHHMA O JIMIAX, KOTOPHIE HMEIOT HOCTYN K e pCOHANIEHEIM
JaHHBIM HIH KOTOPEIM MOKET GBITh PEAOCTABICH TaKOH 0CTYII;

r) Ha nonydeHue HHPOpManuM O MepedHe obpabaTbiBaeMEIX I1€PCOHATBHBIX
JAHHEIX H MCTOYHHKM MX MOJYYeHHs, CPOKH 00pabOTKH [EPCOHAbHBIX JAHHEIX, B T.4.
CPOKH HX XpaHEHHUs,

K1) MHGOPMALMIO O CBEJICHHSX O TOM, Kakue FOPHIAMHSCKHE MOCIECTBHA 1
Kiuenta, paGoTHHKA, YBOIEHHOr0 pabOTHHKA MOKET IMOBJICYB 32 coboit obpaboTka ero
NepCOHABHBIX JaHHbIX;

7.2. TapaHTHpyeTcss 3alpeT Ha pPacIpoCTpaHeHWe [EPCOHATLHBIX —IAHHBIX
Knuenra, paboTHHKA, yBOJIEHHOrO pabOTHHKA 0e3 ero coriacus,

7.3. Knueur, paBOTHMK, YBOJEHHBIH paGOTHHK BIIpaBe TpeGoBaTE M3MEHEHHA,
YTOYHEHHUs, YHHITOKEHHS MHPOPMAIEH O CaMOM cebe.

VIl Kongpudenyuanbnocms nepcoHANbHbIX NAHHBIX Knuenmos, pabomHuxos,
Yy8oNeHHbIX PABOMHUKO8

8.1. CremeHusi O NepcOHANBHBIX NaHHBIX KiHEHTOB, paGOTHHUKOB, YBOJICHHBIX
pabOTHUKOB SABJIAIOTCS KOHQHACHIHATLHEIMH.

8.2. VK obecreunBaeT KOHOHASHIMAIBHOCTD MEPCOHANBHBIX MaHHBIX H o0s3aHa
He JOMycKaTh HX PAacTpOCTPAaHEHH:A TPETbHM JIHIOM 6e3 cornacus KnueHTog,
pabOTHHKOB, YBONEHHBIX PAGOTHHKOB 11O HATMYHA HHOTO 3aKOHHOTO OCHOBAHHA,

8.3. Jluma, UMeIOIHe JOCTYT K MEPCOHANEHBIM AaHHbIM KiTHeHTos, pabOTHHKOB,
YBOJIEHHBIX paGOTHHKOB 00s3aHBI COOMONATE PEXHM KoH(HASHUMANTBHOCTH. B CBA3HM C
PEXXEMOM KOHQUICHIHATBHOCTH K MH(QOpPMALMH TMEPCOHATIBHOrO Xapakrepa TIOJKHBL
MpeIyCMATpPHBATECS COOTBETCTBYIOIIME MEPBI O€30MacHOCTH UL 3allUTBI JaHHBIX oT
CydaifHOrO WM HECAHKIHOHMPOBAHHOTO YHHHTOXKCHHA, OT cly4aiiHOM yTpaTel, OT
HEeCAHKIIHOHAPOBAHHOrO JOCTYNA K HAM, H3MEHCHHA WX PACIPOCTPAHEHHA.

8.4. Bce Mepbl KOHGHUIEHIHMANBHOCTH HPH cbope, oOpaboTke ® XpaHEHHH
nepcoHanbHEIX  JaHHBIX  KiveHToB, paBOTHHKOB,  YBOJEHHBIX  PabOTHHKOB
PACTIPOCTpaHSIOTCS Ha BCE HOCHTENM HH(QOPMAlUMH, Kak Ha GymaXkHele, TaKk ¥ Ha
aBTOMATH3HPOBAHHEIE.

8.5, PeskiM KOH(MIEHIMAIPHOCTH MEPCOHATBHEIX JaHHBIX CHAMAeTCA B CTyHae
o6e3MuMBAHMS WIH BKTOYEHWS WX B OOIIENOCTYNHBIE HCTOYHHUKH TIEPCOHAJIBHBIX
TAHHBIX, €CJIM HHOE He ONpeIeNIeHO 3aKOHOM.

IX. OTBETCTBEHHOCTD 3@ HapyuieHue mpebosanul, pe2ynupyloujux nony4eHue,
obpabomKy u Xpanenue TEPCOHAIBHBIX OQHHBIX.
9 1. Corpymauku VK, oGpaGarteiBaioliie TNEepCOHANbHBIC —JIAHHEBIS, HECYT
OTBETCTBEHHOCT B COOTBETCTBHH C JEHCTBYIOIIMM 3aKOHOMATENbCTBOM PocCHHCKOH



Qenmepanmy  3a HapylleHHe peXMMa 3aIluThl, 06paGoTKM ®W  mopsaaka
HCTIOJIE30BAHKS 3TOH MHAOPMAIIHH.

9.2. Jluua, BUHOBHBIE B HapyIIEHMH HOPM, PEryIHPYIOMIHX TMOIy4EHHE,
00paboTKy ® 3allMTYy NEPCOHANBHBIX JAaHHBIX, HECYT JUCILHILUIMHAPHYIO,
TPaXXJAaHCKO-IIPABOBYI0, aMHHHCTPATHBHYIO HIH YTOJIOBHYIO OTBETCTBEHHOCTE B
COOTBETBHH C NEHCTBYIOIHMM 3aKOHOIATeNbCTBOM Poccuiickoit @enepairum.

9.3. Knuent, paGoTHHK, YBOINEHHBLIA pabOTHHK HECET OTBETCTRBEHHOCTh 34
nepenady 3aBeOMO HEAOCTOBEPHBIX TMEPCOHANBHBIX NAHHBIX, WIH MEPCOHANBHELIX
naHHelX, koropele KimeHr, paGoTHHMK, yBoneHHbIH palOTHHK He HMeeT mpapa
repejasarh, B COOTBETCTBHHM C [eHCTBYHOIIMM 3aKOHOJATENBCTBOM POCCHICKOM
Denepallvi.

X, 3aKmIOuMTENBHEIE MMOI0KEHHA

10.1. Hacrosimas ITonuTHKa BCTymaeT B CHIY C MOMEHTA €€ yTBEPKICHHSA
mupektopoM OO0 «Candup» u nelicTByer OGeccpo4HO, [0 3aMeHBI HOBOM
INonutuxkoii.

10.2. Hacrosmas [TonuTHKA MOUIEKHT KOPPEKTHPOBKE B CIydae M3MEHEHHS
3akoHOAaTe/scTBa Poccuiickol ®enepaliuy, PeryIHpyIOLIMX OPraHoB B 061acTH
3aIIHUTHl NEPCOHANBHBIX JaHHEIX, BHYTPEHHHX AOKYMeHTOB YK B 0651acTH 3aIOuTEHI
KOHOHISHIMANEHOCTH HH(pOpMalHH. [Ipy BHECEHMM H3MeHEeHHHl B 3arOJIOBKH
[lonuTukyu yKamelBaeTcs Jara NOcieAHero OOHOBNeHMs penakuuu. Hosas
penakiys [TOTATHKY BCTYIAET B CHITy C MOMEHTA €€ YTBEPIKAEHHI AHPEKTOPOM.

10.3. B cmydae W3MeHeHMs 3aKOHOZATeNbCTBa Poccuiickoit ®eneparu B
06nacTH 3aIMMTHl NEPCOHANBHEIX JAHHEIX, HOPMBI [LONMTHKH, TpOTHBOpedaliie
3aKOHO/IATE/IECTBY, HE MPHUMEHAIOTCA JI0 TIPHBENEHHS HX B COOTBETCTRHE.

10.4. Jleticteyromas pegaxuus ITonutuku xpanutes mo agpecy: Camapckas
obnacte, Bomxckuit p-H, nrr. Powusekuu 3 B, 3nanue Boenropr, ka6. 201



